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Policy/Procedure: DIU Research Policy (Revised in June 2025)
Version: 2.0 Approved Date:19 July, 2025

This policy is the updated version of Policy Guideline for Research Policies (Approved on
03.01.2022, 25.05.2024).

Applicability:
This Research Policy is applicable to:

i. All stakeholders of DIU including full-time and part-time faculty members, enrolled students,
administrative staff, and alumni engaged in research activities using DIU affiliation.

ii. Research outputs (e.g., journal publications, funded projects, patent, awards) submitted for
grants, recognition, or institutional ranking, where DIU affiliation is mentioned as per policy
guidelines.
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DIU Research Policy
1. Policy Statement

This policy provides a structured framework to promote, support, and recognize high-quality
research activities by stakeholders of Daffodil International University (DIU). It ensures
transparency and consistency in awarding research grants and recognitions, with a focus on
impactful publications in Scopus and Web of Science indexed journals. The policy prioritizes
ethical research practices, institutional affiliation compliance, and contributions to the global
academic and innovation ecosystem.

2. Objectives of the Policy

1. to engage in impactful research and publish in reputed journals, particularly those
indexed in Scopus

2. to provide a unified, transparent system for research grant eligibility, disbursement,
and recognition based on journal quality and institutional affiliation.

3. toenhance DIU’s national and international rankings by supporting publications that
contribute to academic excellence, global collaborations, and sustainable
development goals.

3. Definition
3.1 Journal Articles

For the purpose of this policy, a journal article refers exclusively to a full-length original research
article or review article published in Scopus indexed journals. Only these types of articles will be
considered for grant eligibility, research awards, and performance evaluations. The benefits stated
in this policy will be applicable for publication during January to December of each year.

The following types of publications will NOT be considered as journal article:
Short communications
Letters to the editor
Editorials
Commentaries
Book reviews
Case reports
Conference abstracts or proceedings
Publications in predatory or unindexed journals

To be eligible, the publication must clearly list Daffodil International University as an author

affiliation.




3.2 Author

For the purpose of this policy, an author is defined as any stakeholder of Daffodil International
University (DIU)—including faculty members, students, alumni, administrative staff, or visiting
researchers—who has contributed to a research publication using DIU affiliation. The use of the
university’s name or affiliation in the publication is mandatory for eligibility for any form of
research grant, award, or recognition under this policy.

3.3 Quartile of Journal

Journals are categorized into quartiles (Q1, Q2, Q3, Q4) based on their ranking within a specific
subject category. |

Q1 (Top 25%) journals represent the highest-ranked journals within a specific field, typically
having the highest impact factors and citation counts.

Q2 (25-50%) journals are considered mid-high ranked, with impact factors and citation counts
falling within the top 25% to 50% range.

Q3 (50-75%) journals fall within the mid-low range, with impact factors and citation counts
between the 50% and 75% range.

Q4 (Bottom 25%) journals are the lowest-ranked, typically having the lowest impact factors and
citation counts.

3.4 CiteScore of Journals

CiteScore is a journal impact metric produced by Elsevier and calculated using data from Scopus.
It measures the average number of citations received per document published in a journal over a
four-year period.

The Division of Research (DoR), DIU considers both the Quartile ranking and CiteScore of
journals as listed in the Scimago Journal & Country Rank (SJR) database.

4. Use of the policy and its Procedures
4.1 Use of the policy

The research policy serves as a structured guideline for developing, managing, and evaluating
research activities within the university. It aims to ensure transparency, consistency, and
accountability in research practices and funding support.

4.2 Procedure to use the policy

Under this policy, researchers must follow a formal procedure for grant or award applications by
submitting required documents through the SmartEdu platform, ensuring DIU affiliation is clearly
stated. All submissions are reviewed by the Division of Research and routed through proper
administrative channels for approval, with disbursement following successful verification and
mandatory presentation in departmental seminars.
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5. Journal/Conference Funding (Grants) and Benefits

5.1 The first author or corresponding author (permanent faculty, students, alumni, permanent
admin) with DIU affiliation can claim for Article Processing Charge (APC) as funding for
publishing in a Scopus indexed journal. APC will be provided based on CiteScore of the journal.
Details are available in Table 1 (Approved Office note clause:2, approved on 03-10-2022).

5.1.1 If the first author of an article is a student or alumni, any faculty member who is a co-author
of the article may apply for the APC.

5.2 Applications for APC must be submitted via SmartEdu's "Research Grant" module. If the first
author is a student/alumnus, the faculty co-author or Department Research Coordinator must
submit the application.

5.3 It is mandatory for the author(s) to acknowledge DIU in the journal articles for which he/she
obtained funding (or APC) from DIU.

54 No grants will be approved for predatory journals (as listed in
https://predatoryjournals.com/journals/ and https://beallslist.net/standalone-journals/).

5.5 DIU researchers (faculty, students, administrative employees, and alumni) will no longer be
granted conference funding. (Approved Office note clause:1, approved on 03-10-2022)

5.6 Apart from the above, DIU authority (Honorable Chairman, BoT/ Vice Chancellor) may
consider any exceptional case if recommended by the Director of Division of Research with proper
justifications towards the benefit of DIU.

5.7 Faculty members of DIU are eligible to receive course load waivers based on points
earned through publishing journal articles, as described in Table 2.

5.7.1 One journal article will be considered for only one author.

5.7.2 Between the first author and the corresponding author, preference will be given to
the first author.

5.7.3 Publications from January to December of each year will be considered for
calculating points.

5.7.4 To avail this opportunity, a faculty member must apply to the Registrar through the
proper channel.

5.8 The supervisors of undergraduate and graduate students are highly encouraged to
publish/submit in SCOPUS indexed journal article (individual or group) within 1 year from the
dissertation/project submission.

6. Yearly Research Award Giving Ceremony

6.1 Each Scopus-indexed journal publication by DIU faculty members—including those on study
leave—as well as by admin staff, students, and alumni, will receive an award as outlined in Table
3, provided it was not funded by DIU as an APC under Section 5.1.

6.2 A visiting professor or visiting research will be awarded as per his/her offer letter.
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6.3 Sharing of the yearly research award will be done as per the following ratio (Approved Office
note clause:3, approved on 25-05-2022):

a. The first author or corresponding author (DIU faculty members, students and
alumni) of a Scopus indexed journal article will get 50% of the reward money and the rest
50% will be equally distributed among the other co-authors of DIU

b. If the first author or corresponding author of a Scopus indexed journal article is
from another university/institute, the co-authors of DIU will equally share the reward
money among themselves. ;

6.4 Publication with Visiting Professor/Researcher/Research Expert

6.4.1 To strengthen collaborative research, it is strongly encouraged to increase joint
research work with DIU faculty members. For joint publications in Q1 or Q2 Journal with
DIU faculty members, Visiting Professors/Researchers/Research Experts will receive
additional BDT 10000/-. In such cases, it is not mandatory for the Visiting
Professor/Researcher/Research Expert to include DIU affiliation in the publication.

6.4.2 If a DIU faculty member publishes an article with a Visiting Professor/Researcher,
both parties will be eligible to receive financial incentives as specified in Table 2 and
Section 6.2.

6.4.3 If multiple DIU faculty members are involved in a single paper, the financial
incentives will be shared as per Section 6.3.

6.4.4 If there is more than one Visiting Professor/Researcher in a publication with DIU
faculty members, only one Visiting Professor/Researcher (the first listed in the journal
paper) will be eligible to receive the financial incentives.

6.5 Additional special awards may be given in the following categories

a. Individual Faculty/Admin/Students/Alumni as the best researcher of the
year for publication.

b. Department/Faculty/ Research Group can be awarded for (i) Student
involvement, (ii) Quality publication, (iii) Per faculty publication ratio, (iv) Patent, (v)
External funding achievement and so on.

6.6 A certificate will be provided to each author/coauthor of journal article.

7. Research Coordinators of the Department

7.1 The Head of the Department will nominate a faculty member for appointment as the Research
Coordinator and submit it to the Director of the Division of Research. The Director will
acknowledge the nomination to formalize the appointment. The details TOR of Research
Coordinator is attached here.

7.2 Each departmental research coordinator will receive a cash incentive of BDT 8,000 based on
departmental their activities for each 4 months (that is, Jan—-Apr, May—Aug, Sep—Dec).
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7.3 Reports submitted by coordinators will be reviewed by the Division of Research and
forwarded to the Registrar for management approval.

7.4 In the activities and reporting, research coordinator will emphasize on application of external
funding, student involvement, national and international collaboration.

8. Scope of Practicing Duel Affiliation for Publications

8.1 A researcher may include one or more international affiliations after listing DIU as the primary
affiliation, subject to prior approval from the university authority.

8.2. Researchers are not permitted to use the name of any other university in Bangladesh as an
affiliation alongside or in place of DIU. This ensures institutional integrity and promotes
recognition of DIU’s research contributions.

8.3 During study leave, a researcher may use DIU as the secondary affiliation, with the primary
affiliation given to their academic institution (national/international).

9. Researcher’s Profile Update

9.1 To enhance the visibility, credibility, and accessibility of research outputs from DIU, all
researchers are required to maintain and regularly update their academic profiles on Google
Scholar, ORCID, and ResearchGate. It is mandatory to use the official DIU email address when
creating or updating these profiles to ensure proper affiliation and institutional representation.

9.2 To avail the benefits mentioned in the policy, all full-time and part-time faculty members,
enrolled students, administrative staff, and alumni must keep their profiles updated on Google
Scholar, SCOPUS, ORCID, and ResearchGate.
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Appendix

Table 1: Amount of Article Processing Charge (APC) based on cite score (approved office note
clause:2, approved on 03-10-2022).

S1 Grant category . Amount Number of grants
(BDT)
1 Scopus indexed paid journal (cite 20000 - An author (DIU
score 0.6 to 1.0) Permanent
2 Scopus indexed paid journal (cite 25000 Employee) S

score 1 plus to 2.0) claim  for 03

(three) Journal

3 Scopus indexed paid journal (cite 35000 publications in a

score 2 plus to 4.0) year as  First

Author

4 Scopus indexed paid journal (cite 50000
score 4 plus to 7.0)

5 Scopus indexed paid journal (cite 80000
score 7 plus to 10.0)

6 Scopus indexed paid journal (cite 100000

score 10 plus)

s ol
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Table 2: Course waiver for the faculty members based on the Scopus journal publications

SL | Course waiver for Bi/Tri-semester/year | Points*
1 3 credits 12-19
2 6 credits 20-29
3 9 credits >30

Note: *Points for publishing article in Q1 journal will be allocated as follows:
-First author (from DIU): 4 points
-Corresponding author (from DIU): 3 points
- Co-author (only if the first or corresponding author is not from DIU): 2 points

Table 3: Distribution of award for the Scopus indexed journal publications at yearly
Research Award Giving Ceremony.

SL Amount for 15| Amount for | Amount for Co-
Journal Rank as per . b
1 Author corresponding | author
SJR
author®
1 | Q1 Cite-score> 10 50000 35000 25000
2 | Q1 30000 25000 20000
3 [ Q2 25000 20000 15000
4 Q3 20000 15000 10000
- 94 ar'nd any other Q 15000 10000 10000
index journal

Note. *If the 1 author of the publication is not from DIU
bIf the 1t author and corresponding author of the publication is not from DIU

Malhuza VAP

Dr. Mahfuza Parveen Prof. Dr. Md. Kabirul Islam
Director, Division of Research (DoR) Dean, Faculty of graduate Studies
&

Associate Professor,
Department of Environmental Science and
Disaster Management, DIU
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